How to download Student ID Photos from
KAMAR to a file to send to WTA.

This will be by KAMAR ID nhumber

Then run report to identify KAMAR ID and NSN
Number

Please make sure you follow each step in the correct order, as stated by the screen shots. If not this effects WTA
importing the CSV file into our KAMAR system.

Step 1 — Go to Reporting tab and select External programmes
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Step 2 — Under Export Options on the left of your screen — scroll down to the bottom and choose Export Student

Photos
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Step 3 — Under student Search Filter — Select your student/s
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Step 4 — Once you have chosen ALL of your WTA Students. Click on Export Tab and select where you want to save
the file.
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Step 5 — Save your file — which will be ready to send with the next report (continue for instructions)
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Step 6 — To help us identify the students by NSN number and matching to your KAMAR ID numbers for importing
into the WTA KAMAR system (before sending the Student Photo’s please following these steps in the correct order).

6.A Select Reporting, and then select Student Lists
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6.B Double click on- “ Student List - Custom Fields” and then click on Field List once dialog box opens.
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Select the required Student/Students, then choose the Name drop down option and choose “First and Last names
(Legal), then selected the dropdown box and choose ‘General’ and select ID Number, then click on the drop down
box again and select ‘NZQA’ and choose ‘National Student Number (NSN)’. You must select these fields in this order.
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Then click Apply, then select the ‘Actions’ box on the left-hand side, next to ‘sort by’. Select ‘Export’ and ensure the
format is CSV, then click ok and save in your required folder.

Once you've saved both CSV file/reports, The Student Photo and Student ID and NSN Excel csv file, you then need to
email these to wta@wintec.ac.nz for uploading.
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